52& A ARIF HABIE
GROUP

Assistant Manager

Compnqnce

irtment

Qualification & Experience:
« CA Finalist with 01 to 03 years

« MEA with 06 1o OB years @

Key Responsibilities
» Preparation for Board of Directors meeting including n:(

natice, minutes atc

» Preparation for conduct of AGM and EQGM.
= Ensure compliance with Company Laws, ActsgOrd| 5, Rules,

Listing Regulations, Code of Corporate Goverancgpetc,

» Filing of various Statutory Forms / Statemgents [ Announcements to

Registrar / SECP / P5X as per periodigy : nt’._'lr;penl:lnnt deadlines. |I.:'”i',:'l,“-;‘.d:,:U'ﬂlﬂ"l:tu'?l.m—m‘l
» Correspondence with SECP / PS pahy Share Registrar /
ather authorities / regulators r ing Toutine operatians
) ; L Preferences
« Maimtenance and filing of £ and Compliance functions Experience holder of a listed company
records shall be preferred.
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