Apply here: https://portals.au.edu.pk/jobs/

ES|AIR UNIVERSITY

Jobs | Candidate Login | About AU Job Portal

¥ Home

¥ Snarch Jobs

kAL Webhsae

¥ About &1 Web Postal

¥ Employes Lagin ADMIN ASSISTANT (Islamabad Campus)
Position:

ADMIN ASSISTANT

Qualification:

Bachelor Degree {14 years) or eguivalent from HEC recognized
University/Institutes,

Experience:
Preferably 10 vears' relevant expenence,

Job Descriptions:

Skills and Expertise:

1. Proficiency in Microsoft Office Suite (Word, Excel, PowerFoint,
Outlook).

Remuneration

Air University offers competitive salary package, Other bensfits
include membership of contributory provident fund scheme,
medical insurance and pension insurance scheme.

*The position-is Islamabad based only.

*0Only shortlisted candidates will be called for interview.
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