It is requested to apply through Air University Job Portal on Official website at following link :

https://portals.au.edu.pk/jobs/forms

Jobs | Candidste Legin | About AU Job Partal

¥ Hooral

¥ Saarch lobs

¥ AL Winhite

¥ Ahoat AL Wah Pori
¥ Empiloyea Logen

Master | BS (4 yenrshor equivalent degree mo fmance, aceounting, or relevant Geld,
||rd-e-.r.d'.||_\' ACCA TOMA (Fioabist)) CA {Inber)

Work experience:

q yeskrs working expesience in same mole at any repulable organtation CA firm.

Smind knowledge of Miemsoll Office and ERPs)

Weell versed with Accounts Finalimticn, Accoonts/Bank Reconciliationd Tax - Laws
Shumkd have strong written and verbal commmunication skills

Pror experience working with financial acooants

Ensuring all finoncial records wre kept op to date with all the latest transsdions and
changes updated /posted on daily basis In system fsoltware.

Reconcifiotion of all account's ledgers and their verfication from all internad and exterand
staboehyobide s parties [Tncloding banks).

Preparing suriance anabvsis on Weekdy/Monthly bisis as may be regquirsd by the
manigement.

Submibssion of Monthly / quarierly lax rebsm

Asaist in the processing of halance shests inmme siateremts amd other fnancial
statements acoording o begal and company sceoonting and Gnoncdal gueidebines

Sakary dislirsement.

Prepare and subonid weekly/ monthly reports.

Aszizel senior manogement in the preparation of monthby fveardy csings.

Keeping recond of gasels along with movement recanding, lagging, etc

Remuneration

Alr University affers competitive salary package. Other benefits mohude mrembership af
comiributory provident fond scheme, medical insurmes and pendon msurance sheme.
The 'l'errninnrﬂesru.- st e atbescted from HEC

Oy shurt Hstedd candidates will be called for mendew.

This pusition is Kamm based anly.

Required Qualification  Master / BS (4 years] or eguevalent degrer @ Finance, Acoountng,
ar nelevant field

Posted On 19-Oict- 2023

Last Date O1-Now-I023

Regquired Experience 3 Yoars

Required Skills Candedate must have related shills.






